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Exporting and saving documents an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.
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2. Double-click the Displaying Interactive Viewing menus object.
In this example, you will save a Web Intelligence document from a Public folder to
your Favorites folder.

This is useful if you are working on a document for your own use and want to keep
the modified version in a Personal folder.
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You could also save a document from your Personal folder to a Public folder if, instead
of restricting access, you wanted to make it available to other InfoView users.
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|@ Done

3. Click the Document drop-down menu.

4. Click the Save as list item.
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Exporting and saving documents
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5. Click the Favorites Folder tree item.
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6. Click in the Namefield.
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7. As required, complete/review the following fields:

Field

R/O/# Description

R
Example:

Exporting and saving documents
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8. Click OK.
Save your changes.

9.

Start the transaction using the menu path or transaction code.
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Exporting and saving documents
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10. Click Exit *..

Now check to see that the new document saved as, Exporting and saving documents
appears in your Favorites folder.

11. Double-click the Formatting report elements object.

The report appears in the document list.

In the next example you will save a Web Intelligence document in PDF format and
export it to your desktop.This is useful if you want to distribute the report to users
outside of BusinessObjects Enterprise.
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Saving as PDF
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|@ Done

12. Click the Document drop-down button.

13. Click the Save to my computer as list item.

14. Click the PDF list item.

R B B = =
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Saving as PDF
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| = Done

15. Click Save.

R B B = =

You can open the document directly from this dialog box or select a location to save

it.

16. Click Save.
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Saving as PDF
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|@ Done

17. Click Close.

R B B = =
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18. Click Minimize=l.

Minimize the window to check that the document has been saved to your desktop.

19. Double-click Formatting report element.pdf.
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20. Click Close X,

The PDF document is successfully saved to the desktop.
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21. Click to open InfoView.
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22. Click Close %,

Now close the report.
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23. Double-click the Income Statement object.

In the last example, you will export a Crystal report to Excel format.
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24. Click Export this report@.

25. Click the drop-down button for the File Format: field ™ .

26. Click the Microsoft Excel 97-2000 (XLS) list item.

You can select from several formats.

Note: The Excel Data-only option does not preserve the look and feel of your
original report.

27. Click Export.
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In some cases you may choose to export only certain pages of the report.

Export to Excel

3 Info¥iew - Microsoft Internet Explorer ;Iilll
File Edit ‘iew Favortes Tools Help | .;,'
Qeack - O - [x] & - | - Search 7 Favorites 42 | - s B - el
Address I@} http: ffidd:8080/Infoviewapplisting/main. do?appkind=Infoviewdservice=%2FInfoviewapp ¥ 2Fraommon s 2Fappservice. dogloc= j a (<) Links **
BUSINESSOBIJECTS INFOVIEW
&3 Home | Document List | Open » | Send To - | Dashboards - Log Out | Preferences | About | Help
View - Income Statement Tt
@ = Parameters ?g Group Tree H+ P M Sh 00% |v ‘ |ﬂﬁ OMIGZIS
Main Report |
YTD V:' Do you want to open or save this file?
YT lg_j Mame; Crystalviewer s
Hl Type: Microsoft Office Excel 97-2003 Workshest
Fram; idd
4] February 2005
oo Tove P
et Actuals Budget
Revenu 250 552 .44 321377 163 559, 1.
Sale: 260552 44 32132177 163 ,889.1
Bi ‘while files from the Internet can be useful, some files can potentially 193,160.46 254 50470 131,561.C
Bi @ harmn your computer. If pou do not tust the source, do not open ar 1387.85 23 611.07 3572
Bi save thiz file. What's the risk? 4 '385_28 4‘381 oo 4061 .£
Bi 42778.02 31,361.18 203171
Sales Gloves 765.98 B56.37 620.78 206
Sales Helmets 3,506.74 4 536.60 2351.74 3,849.7
Sales Locks 74126 1,393.32 429.05 B17 2
Sales Returns 14,336.10 1,113.79 342175 30278
Sales Saddles 1,085.66 1.069.96 £90.50 765
Het Sales 23823783 248 B54.86 3447827 157 8341
0.00 0.00 0.00 0.c
Expense 178,820.14 137 72933 204,853.00 2352357
Cost of Goods Sold 11B6,315.53 9275120 144,041.51 203 895.E
Bikes [Competition) Cost 86,043.80 a0,738.77 116,308.70 1793442
Bikes (Hybnd) Cost 716695 954937 10,649.27 9196
| Rilae fléidet Mot 1B 97 70 1 70N 20 noc:_ri_l
4 3
Discussions & |
| é Start downloading From site: http: [fidd: 8080/ CrystalReports/CrystalkeportyiewerHandler |i l_ l_ l_ l_ l_ . ! Local intranet

28. Click Open.

At this point you could choose to save the document to a location on your local

computer.

Open the report to see how it exports to Excel format.

29. press [Enter] to continue
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The document opens in Excel format.

Note: When you export a report to a different file format, you may lose some or all
of the formatting that appears in your report. However, the program attempts to
preserve as much formatting as the export format allows.

Press [Enter] to continue.

End of Simulation.

|'/t‘._::! H ) ] - CrystalViewer[1].xls [Compatibility Mode] - Microsoft Excel -2Xx
' Ciad =
- Home Insert Page Layout Formulas Data Review Wiew Live Office Add-Ins @ - 7 X
=4 ARIAL 10 el == 5 = *j " | || 3alnsert - tEes
- M- T e = = = General = |7
_j 23 T | - | =2 ?}ﬁ _ﬂ 3% Delete ~ || (@]~ [ﬁ
Paste B 7 U~ - - - - =0 .00/ Conditional Format Cell s Sort & Find &
- J l g I E- Nl I|EE-|||8 % o |58 5% Formatting = as Table = Styles = Lzl Format ~ || (2™ Filter~ Select=
Clipboard T Font ] Alignment ] Number ] Styles Cells Editing
I a1 -C ]
ABIdD E F G H J K L M N [d P |d R S TIUV W X 'i
1
2
& =
YTD Variance Cross Tab
g Y¥TD Information through February 2005
I
3 January 2005 February 2005
g Actuals Budget Actuals Budget
10 | Revenue 267,910.03 250,882.44 32132107 163,88¢
11 Sales Revenue 267.910.03 250.582.44 23207 163.88¢
12 Bike Sales - Competition 187.302.75 193.160.46 254 504.70 131,561
i3 Bike Sales - Hybrid 15.764.61 1.387.85 23.611.07 357
14 Bike Sales - Kids 3,547.69 4,385.28 4.381.00 4,061
15 Bike Sales - Mountain 40.856.24 42,775.82 31.381.18 20,317
16 Sales Gloves 765.98 656.37 620.78 20
17 Sales Helmets 3,506.74 4.,936.60 2.381.74 3.84¢
18 Sales Locks 741.26 1,393.32 429.05 617
19 Sales Retumns 14.336.10 1.113.79 342175 3.027
20 Sales Saddles 1.085.66 1.069.96 590.50 TE
21 Net Sales 239,237.83 243,654 36 314.475.27 157,834
22 0.00 0.00 0.00 C
23 | Expense 178.620.14 137.729.33 204,853.00 23523¢
24 Cost of Goods 116,315.53 92.751.20 144.041.51 203,89
25 Bikes (Competition) Cost 96.043.80 50,738.77 115.308.70 179,344
26 Bikes (Hybrid) Cost 7.166.95 9.949.37 10.649.27 9,195
a7 Bikes (Kids) Cost 1.621.82 2.308.22 2.002.32 49€E

4 4 b W| Sheet1 < FJ

Ready

30. End of Simulation.
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